
Detail Request Form 
LETTER OF ASSIGNMENT 

IDH kindly requests that you complete the fields in 
this form so IDH has the details needed to create an 
accurate and complete contract. There is space below 
for additional information if needed.   

The contents of this form will not be released to third 
parties without prior written notice and approval.  

Please attach copies of the items listed below, as well 
as any other additional documentation that is 
necessary or requested: 

• Chamber of Commerce Extract (or equivalent)

• Any other additional documentation that is
necessary or requested.

Contracting process 

After your contact person at IDH has received the 
details requested in this form, the contract will be 
drafted and send to you in PDF for a review. If there 
are any comments from your side, please inform your 
contact person at IDH. Once your contact person has 
received your approval, the draft version of the 
contract will be finalized. The contract will be signed 
and sent to you via Docusign for your signature. Once 
both parties have signed the contract, the signed 
version will be shared with you in PDF.  

1. Consultant Details

Company Name:

Name of Consultant:

Form and Country of Legal Incorporation:

Registration Number:

Name of Registration Authority:

Registered Address:

Name of Legal Signatory:

2. Bank Details

Bank Name:

Country:

Account Name:

Account Number:

Routing / ABA Number:

SWIFT Code:

3. Additional Information
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